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Company Name

Job Description Form 
	Division/Department
	

	Location
	

	Job Title
	

	Reports to
	
	Title
	

	

	Level/Grade
	
	Type of position:

 FORMCHECKBOX 
  Full-time

 FORMCHECKBOX 
  Part-time

 FORMCHECKBOX 
  Contractor

 FORMCHECKBOX 
  Intern
	Hours________ / week

 FORMCHECKBOX 
  Exempt

 FORMCHECKBOX 
  Nonexempt

	

	General Description

	

	work experience requirements

	

	education requirements

	

	

	Reviewed by
	
	Title
	

	Approved by
	
	Title
	

	Date Posted
	

	Date Hired
	


�












